CONG TY CO PHAN CHU CONG HOA XA HOI CHU NGHIA VIET NAM
KY'SO NEWCA Poc lap — Tw do — Hanh Phiic

Sé: ...AF./QD-NEWCA Ha Ngi, ngay D8, thang 5. nam 2019

QUYET PINH
V/v: Ban hanh Quy trinh thiec hign cdc ché dp BHXH, BHYT, BHTN

GIAM POC CONG TY CP CHU KY SO NEWCA

Can cir Ludt Lao dong 10/2012/QHI13 ngay 18/06/2012;

Lugt Béo hiém xd hdi s6 58/2014/QHI3 ngay 20/11/2014;

Can cir Piéu I¢ hoat dong va mé hinh 16 chirc ciia Cong ty ¢é phdn chit ky s6 NEWCA;
QUYET PINH

Diéu 1: Ban hinh kém theo Quyét dinh ndy ban “Quy trinh thuc hién cdc ché do BHXH,
BHYT, BHTN” bao gdm:

1, Quy trinh déng ky tham gia BHXH, BHYT, BHTN.
2, Quy trinh thuc hién ché d thai san.
3, Quy trinh thyc hién ché d6 dudng phuc hdi strc khoe.
4, Quy trinh thuc hién ché d6 ém dau.
S, Quy trinh thuc hién ché db tai nan lao dong.
6, Quy trinh thic hién ché d6 huu tri.
Piu 2: Quyét dinh nay c6 hi¢u luc ke tirngay 08/05/2019. Moi bd sung, stra @i Quyét dinh
ndy do Gidm doc Cong ty c6 phan chit ky so6 NEWCA quyét dinh. -
) Di¢u 3: Ban Giam ddc, céc phong ban va c4 nhan c6 lién quan chju tradch nhiém thi hanh
Quyét dinh nay.

Noi nhan:

- HBQT (dé bdo cdo);
- Ban giam dbc;

- Cac Phong, bd phén;
- Luu: VP.

D6 Thi Thu Hudng
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S6 tai liéu: NCA/TH/QT-
o ey 3
~\N /% QUY TRIiNH 06.1
T e < > Lan ban hanh: 01
R ey eiittg Seg DANG KY THAM GIA BHXH, Ngi b it
BHYT, BHTN Iyc: ..../.../2019
(Ban hanh theo Quyét dinh s6 .4.7/2019
/OD-NEWCA ky ngay 08/05/2019
NOI NHAN
S6 TT Phong/ B§ phian S6 TT Phong/ B§ phin
Ban Giam ddc 5 Phong Nghiép vu
Phong Hanh chinh nhéan sy 6 Phong Support
Phong K& toan 7 Phong K¥ thuat
Phong Kinh doanh 8 Phong Phan mém
SUA POI
Lin z Zis A iy Faks
s Ngay sira doi Muc sira doi Trang Noi dung sira doi
sira doi

Nguoi soan thdo Ngudi kiém tra

L —

Nguyén Mai Trang

LLL(SL/
P Thi ok >

GIAM POC

G5 Gy Ghu Hdmg



S6 tai liéu: NCA/TH/QT-

; Commd 90, 3 QUY TRINH L,\' ban hinh: 01
crikyescenscore | DANG KY THAM GIA BHXH, Nag‘;y f(‘) h?gu'
BHYT, BHTN e .../.../2019
(Ban hanh theo Quyét dinh so ....../2019
/OD-NEWCA ky ngay ..../0.../2019
MUC LUC
STT NOI DUNG TRANG
I Muc dich 3
II Pham vi 3
| vibt tat 3
v Noi dung 4
\Y, Bidu miu 6




Sb tai liéu: NCA/TH/QT-

—\ AN QUY TRINH 061
Gowesracs [ DANG KY THAM GIA BHXH, | oo e
EIETAT, El D lyc: .../.....2019

(Ban hanh theo Quyét dinh s6 ....../2019
/OB-NEWCA ky ngay ..../0.../2019

A. Luwu db quy trinh

HCNS, NLD, Hop ddng lao dong
Giam doc e é,

e . Mau TK1-TS
Lap To khai tham gia e
NLD P BHXH. BHYT Méu DO2-TS

|

GUi hd so tham gia |
HCNS BHXH dén co quan
- BHXH Ba Binh

Wwwmw«mwmkr@@mwv@«ﬁwwwgu

Nhan théng b4o hd so' :

hop 1& tv BHXHBa Tur choi
HCNS Dlnh va nhan kétqua  ~— """
tra vé

v
Tra thé BHXH cho
' NLD %

. . :
A R R

L

HCNS, NLb

B. Giai thich luvu db

- Buoe 1: Ngudi lao dong sau khi dugc tuyén dung P. HCNS lam Hop ddng lao dong. NLD ky
hgp dong sau d6 phong HCNS trinh GD ky.

Buwée 2: Sau khi c6 HDLD, NLD di,e‘“m To khai tham gia BHXH, BHYT (theo mau TK1-
TS) trong thoi han 10 ngay ké tir ngay bat dau lam viée.

- Bwée 3: Sau khi nhan dugc To khai tham gia BHXH, BHYT tr NLD chuyen dén, Phong
HCNS lap ho so tham gia BHXH guri dén co quan BHXH Ba Dinh. H6 so bao gom:

+Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);

+T& khai tham gia BHXH, BHYT (theo mau TK1-TS);Mau TK1-TS

+ S6 BHXH trong trudng hop NLD da c6 s6 BHXH;

+ Bang ké hd so lam cén cir huong quyén lgi BHYT cao hon, néu c6 (Myc IT Phuy luc 03).

+ Bang luong tuong ng voi thoi gian truy thu néu béo tang khong kip trong thang.




S6 tai liéu: NCA/TH/QT-

QUY TRINH - T
SSsstee . | BANGKY THAMGIABEXE, |0z v
Pl L lyc: ...J.../2019

(Ban hanh theo Quyét dinh s6 ....../2019
/OD-NEWCA ky ngay ..../0.../2019

I/ MUC PICH:

- Quy trinh nay duoc lap ra nhim dam bao tinh thong nhét trong viéc lap hd so va giai quyét
cdc ché do vé bao hiém xa hoi, bao hiém y té, bao hiém thét nghiép ddi véi vién chirc, ngudi
lao dong trong toan Cong ty theo quy dinh cia Luét Bao hiém x3 hdi va cac van ban hudng
dan thi hanh; Phong Hanh chinh Nhén sy tém tat mot s6 ndi dung co ban thuong xuyén xay
ra trong thuc t& d& nguoi lao dong thuén loi trong vi¢c van dung quy dinh nay.

II/ PHAM VI:

- Quy trinh nay &p dung cho viéc 1am hd so bao ting lao dong tham gia BHXH, BHYT,
BHTN.

III/ VIET TAT:

Tir viét tit Noi dung Tir viét tit N9i dung
P.HCNS Phong Hanh chinh nhan sy | BHXH Bao hiém x4 hoi
NLD Nguoi lao dong BHYT Bao hiém y té
HDLD Hop dong lao
IV/ NOI DUNG:

NLD sau khi dugc tuyén dung déu phai thuc hién viéc 1ap hd so déng ky tham gia BHXH,
BHYT, BHTN.
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i N S tai liéu: NCA/TH/QT-
NA/AW QUY TRINH L
ok escemers | DANG KY THAM GIA BHXH, Nagf;y e
BHYT, BHTN ; luc: .../..../2019
(Ban hanh theo Quyét dinh so ....../2019
/OD-NEWCA ky ngay ..../0.../2019

- Buge 4: Sau khi nhan thong bdo hd so hop 1¢ tir BHXH Ba Dinh P. HCNS nhan két qua tra vé
gdm bia sb BHXH méi (trong truong hop NLD chua cé s BHXH) hoic s6 BHXH da c6 (trong
truong hop giri s6 nhap qua trinh) hodc To roi BHXH va thé BHYT va Danh sach cép s6 BHXH.

- B 5: Trong thoi han 05 ngay k& tir ngay nhan két qua HCNS chuyén Thé BHYT dén ca
nhan NLD, so BHXH hoic bia so6 BHXH méi P. HCNS giir lai dé luu trir.

* Mot s6 ndi dung cin lwu y lién quan dén quy trinh ding ky tham gia BHXH, BHYT,
BHTN:

Truong hop NLD hién dang lam viéc tai Cong ty ma cé thay ddi nhitng thong tin vé nhan than
hodc phat hién trén so BHXH/Thé BHYT c6 sai sét thi phai lién hé ngay P HCNS daé dugc diéu
chinh. Ngoal céc gidy to néu cu thé dum day thi NLD céan phal nop kém theo ban sao gidy khai
sinh, gidy chirng minh nhan dan va s6 ho khau c6 chimg thyc dé lam cin ctr chinh stra.

Hd so dé nghi diu chinh dugc quy dinh nhu sau:

a) Tru’o’ng hop diéu chinh ndi dung da ghi trén s6 BHXH: To khai cung cép va thay doi thong
tin ngudi tham gia BHXH, BHYT (MAu TK1-TS); S6 BHXH; Bang ké gidy to hé so lam cin cbr

diéu chinh.

b) Trwong hop cap lai s6 BHXH do thay dbi ho, tén, chir dém; ngay, thang, nam sinh; gidi
tinh; dén tdc; quoc tich: To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT
(Miu TK1-TS); S6 BHXH; Bang ké gidy to hd so 1am cén ¢t diéu chinh.

¢) Truwong hop cap lai, d6i thé BHYT: To khai cung cép va thay doi thong tin nguoi tham gia
BHXH, BHYT (Mau TK 1 -TS); Thé BHYT (trudong hgp hong hodc thay do6i thong tin); Bang ké
gidy to hd so 1am cén ctr cap lai, doi the BHYT .

d) Truong hop cip lai s6 BHXH do mit, hong, thay ddi sb s6, gop s6 BHXH: To khal cung
cap va thay dbi thong tin nguoi tham gia BHXH, BHYT (Mau TK 1-TS); S6 BHXH da cap.

V/ BIEU MAU KEM THEO:

I | To khai tham gia, diéu chinh thong tin bao hiém | Mau TK1-TS
x2 hoi, bao hiém y té

2 | Danh sach lao dong tham gia BHXH, BHY'T, D02-TS
BHTN, BHTNLD, BNN theo Quyét dinh
595/Qb-BHXH
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Miu TK1-TS
(Ban hanh kém theo QD s6: 595/Qb-BHXH
ngay 14/04/2017 cia BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQIL BAO HIEM Y TE
(Ap dung doi voi ngwoi tham gia chwa duwoc cdp ma s6 BHXH va thay doi thong tin)
1. P&i véi ngudi chua dwge cip ma sé BHXH (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi
tiéu [13] dudi day).

[01]. HO VA 18N (VIEE CHIE i1 HOG): vvovsssesssssssssssssssss s s s s s s s s e
[02]. Ngay, thang, ndm sinh: ......cccoe... ol Rt Jirsesinetss smnens [03]. GiGi tinh: ..o
[04]. QUBC tioh coveevevssiammssrissasssssrsmassssissassses [05]. DANEOC coosrsrrrsssecccccersesssrsssssssssssmssnsssssssssssssssssssssssssaseee
[06]. Noi ding ky gidy khai sinh: [06.1]. Xa (phuong, thi Tecie) LRI S e e ) T e
[06.2]. Huyén (qudn, thi xa, Tp thudc LIR)L wonsninsspimensmssemnssnininsginass [06.3]. Tinh (TP): ccovverereucesvririinnnnes
[07]. Dia chi nhn két qua: [07.1]. s6 nha, dudng Ph, thON XOM: ceveeveeeeanrererrisissssssssssssssssssssassssssssssee
[07.2]. X& (phuong, thi L [07.3] Huyén (qudn, thi xa, Tp thugc 1Nk vecees
...................................................................................... [07.4].Tinh (TP): ceevreereerseecmsmnnmnnsmsencnsencensaenens
[08]. S6 CMND/H® chiéu/The can cude: .....vvvvveeeeveevee [09]. S dién thoai lien h&: ...eveveervvvveeveeerins
[10]. Ho tén cha/me/ngudi gidm hd (A6i VO 116 €M QUEGT 6 TUGI): eevvrrrsssssssssnmmmrsssssssssssssssssssssssnsssss
[11]. MUC tiN AONG: vvvvvvvsssssseerrvseimmmmssssssssssss [12]. Phuong thirc dONg: ...vevereeeeeussssassrnsrrrssssssssssssssses

(Chi tiéu [11], [12] chi dp dung ddi véi ngwoi tham gia BHXH tw nguyén)

[13]. Noi dang ky kham bénh, chita bénh ban ddu (khong dp dung doi véi nguoi tham gia BHXH tw
TUSUVOT):  +snoessiaseesivsnssssionsendisiobacssossoessbossesss 413N SR AR RSSO A s e R TE  S
[14]. Trudng hop ngudi tham gia BHYT theo hd gia dinh dugc giam trir mirc dong thi ké khai thém
Phu luc (Phu luc kém theo) va khong phai ndp, xuét trinh sb ho khau, chimg minh thu, thé can cudc.
IL. Déi véi nguoi da dwge cip ma s6 BHXH thay dbi thong tin ghi trén s6 BHXH, thé BHYT
(nguwoi tham gia chi ké khai tie chi tiéu [01] dén chi tiéu [05] dudi day)

[O1]. HO VA 18I (VI6t CHEE i1 HOG): wovevrsvvsevsesssnssssssssos s s s 50 s s
[02]. Ngay, thang, ndm sinh: ............... R F i XY EE R3] 8045 CHRR—
IR R TR T R R
IR R TR ) Am——————EE
XAC NHAN CUA BON VI Téi cam doan nhiing ndi dung ké khai 1a dGng va chiu trach
(chi ap dung doi véi nguoi lao dong nhiém trude phéap lut vé nhitng ndi dung da ké khai
dang tham gia BHXH bat budc thay — weeeene , ngay ... ... thang ... .... nam ... ....
doi ho, tén dém, tén; ngay, thang, Ngwoi ké khai

nam sinh) (Ky, ghi ro ho tén)
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N=W

QUY TRINH

S6 tai liéu: NCA/TH/QT-
06.2
Lan ban hanh: 01

Cha ky o8 ofng cdng THUC HIEN CH]% Do THAI

Ngay c6 hi¢u

(Ban hanh theo QiyAe"It\Idinh o Bt e B
/OD-NEWCA ky ngay 0£/057/2019
NOI NHAN
S6 TT Phong/ B§ phan S6 TT Phong/ Bo phian
1 Ban Giam déc 5 Phong Nghi¢p vu
2 Phong Hanh chinh nhén sy 6 Phong Support
3 Phong Ké toan 7 Phong K¥ thuat
4 Phong Kinh doanh 8 Phong Phan mém

SUA POI
Léan . : 5
I Ngay sira doi Muc sira doi Trang N¢i dung sira doi
stra doi
T ——
Nguoi soan thao Ngudi kiém tra Trudng Ban \'\"010623‘@ ¢ duyét
g : g g S / "\0  duye

W/ /kwwy/’ 7

Nguyén Mai Trang P Thi Wi 90y

G5 Ty Ghus Hidmg




S6 tai lisu: NCA/TH/QT-

N QUY TRINH 2
Groryes cracera | THUC HIEN CHE DO THAT | (2h ban haoh: 01

2 gay c6 hiéu
! Iy ../.../2019

(Ban hanh theo Quyét dinh 6 ....../2019
/OD-NEWCA ky ngay ..../0.../2019

MUC LUC

STT NQI DUNG TRANG
I Muc dich
II Pham vi

I | Viét tt
1AY Noi dung

N | AW W W

VvV Biéu mau




S6 tai lidu: NCA/TH/QT-
QUY TRINH 06.2

N’F Lan ban hanh: 01
Cha ky 88 cong cbng THU'C HIEN CHE DO THAI ar? ar& a£1 i
2 Ngay cé hiéu

SA,N 3 luc: .../..../2019
(Ban hanh theo Quyét dinh so ... /2019

/OP-NEWCA kf ngay ..../0.../2019

I/ MUC PiCH:

- Quy trinh nay dugc 1ap ra nhim dam bao tinh thong nhét trong viée lap hd so va gidi quyét
céc ché do vé bao hiém xa héi, bao hiém y té, bao hiém thAt nghiép ddi véi vién chirc, nguoi
lao dong trong toan Cong ty theo quy dinh cta Luat Bao hiém xa hdi va cac van ban hudng
dan thi hanh; Phong Hanh chinh Nhan sw tém tat mot sb noi dung co ban thuong xuyén xay
ra trong thuc té dé ngudi lao dong thuan loi trong viée van dung quy dinh nay.

I/ PHAM VI:

- Quy trinh nay 4p dung cho viéc lam hd so hudng ché do thai san dbi Lao dong nir sinh con;
Lao dong nir mang thai ho hodc ngudi me nho mang thai ho; Nguoi lao dong nhan nudi con
nudi dudi 6 thang tudi, phai dong BHXH tir da 6 thang tro 1én trong thoi gian 12 thang trudc
khi sinh con. Lao dong nam dang déng bao hiém xa hoi ¢ vo sinh con duoc nghi viéc hudng
ché do thai san (duoc tinh trong khoang thoi gian 30 ngay dau ké tir ngay vo sinh con)

III/ VIET TAT:

Tir viét tit Noi dung Tir viét tit Nbi dung
P.HCNS Phong Hanh chinh nhan sy | BHXH Bao hiém xa hoi
NLD Nguoi lao dong BHTN Bao hiém that nghiép
HPLD Hop dong lao BHYT Bao hiém y té

IV/ NOI DUNG:

\oi
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S4 tai liéu: NCA/TH/QT-

N=W QUY TRINH B2,
byt em e | TEIUC FIIEN CHE DO THAT - | o0 b binh: O
: T ; Ngay c6 hiéu
SAN lyc: .../..../12019
(Ban hanh theo Quyét dinh so ....../2019
JOD-NEWCA kj ngay ..../0.../2019
A. Lwu db quy trinh
HCNS . Bao giam lao déng
‘ } D02-TS
NLD Ngudilao déng ndp.
ho6 so de nghi giai
quyét ché do
: i s
Lap hd so gidi quyét
HCNS ché do thaisangli -~~~ """~ 1
il ‘* ! C70a-HD
Nhan thong béo hbsor - - Tiurchoi
hop lé tr BHXH Ba
HCNS - Binhnhan kétquatra

v_

HCNS va ké toan

HCNS, ;(é todn,
Giam doc, NLD

ChitrachoNLD

Nhén tra duoc tién
cua BHXH qua tai
khoan cua Congty

.
.

B. Giai thich luu do

pé kip‘thdi va thudn logi trong viéc giai quyét hudng ché d6 thai san theo quy dinh hién hanh
NLD cén thuc hién 6 budc theo quy trinh sau:

- Bwée 1: Sau khi nhan duoc don nghi thai san ctia NLD P HCNS thyc hién thu tuc bao giam lao

dong.




S4 tai liéu: NCA/TH/QT-
QUY TRINH 06.2

oowsscoracors [ THUC HIEN CHE DO THAL | kon ban hanh: O]
2 gay co hiéu
SAN luc: .../..../.2019

(Ban hanh theo Quyét dinh s6 ....../2019
/OD-NEWCA ky ngay ..../0.../2019

- Bwée 2 : NLD ndp ho so dé nghi giai quyét huong ché do thai san dén P HCNS bt dau vao
thang dau tién ngay sau khi sinh d¢ dugc thanh toan ché d¢ kip thoi. Thoi han ndp ho so tré nhat
la khong qua 30 ngay ké tir ngay NLD trd lai lam viéc theo quy dinh.

Ty timg trudng hop cu thé ma hd so can c6 thém nhitng gidy to tuong tng, hd so bao gom:
a) Truong hop sinh con:

+ Pon xin nghi ché d¢ thai san;

+ Ban sao gidy khai sinh (c6 d4u do) hodc ban sao gidy chimg sinh ciia con (c6 chimg thuc);

+ Ban sao gidy chimg tir ctia con trong trudng hop con chét, ban sao gidy chimg tir ctia me trong
trrong hop sau khi sinh con ma me chét;

+ Giay x4c nhan cta co s¢ kham bénh, chita bénh cé tham quyén vé tinh trang ngudi me sau khi
sinh con ma khong con du strc khoe dé cham soc con;

+ Trich sao ho so bénh an hodc giay ra vién cua ngudi me trong truong hgp con chét sau khi sinh
ma chua dugc cap giay ching sinh;

+ Gidy xac nhén cta co s& kham bénh, chita bénh co thAm quyén vé viéc NLD nir phai nghi viéc
dé dudng thai.

b) Trudong hop NLD nit di kham thai, sdy thai, nao, hut thai, thai chét luu hodc pha thai bénh ly,
ngudi lao dong thuc hién bién phap tranh thai theo quy dinh phai c6 gidy chimg nhan nghi viéc
hudng bao hiém xa hoi dbi vai truong hop diéu tri ngoai tra, ban chinh hogc ban sao gidy ra vién
dbi voi truong hop diéu tri ndi tra.

¢) Truong hop NLD nhan nudi con nudi dudi 06 thang tudi phai c6 gidy chirng nhan nudi con
nudi.

d) Truong hop NLD 1a nam nghi viéc dé huong ché d6 BHXH khi vg sinh con hodc chdng ciia
NLD nit mang thai h¢ phai ¢6 ban sao gidy chimg sinh hodc ban sao gidy khai sinh ctia con va
glay x4c nhén cua co sO'y t& ddi véi truong hop sinh con phai phiu thuat, sinh con dudi 32 tuan

tu01

- Bwéce 3. Trong thoi han 7 ngay lgé tir ngay nhan di hd so, Phong PCNS lap hd so dé nghi giai
quyét huong ché do thai san giri ¢én BHXH.

- Buéc 4: P. HCNS chiu tréch nhiém theo ddi, lién hé véi BHXH dé nhan két qua déi vai hd so
dé nghi giai quyét huong ché do thai san cia NLD.

- Bwée 5: Nhan duoc tién cia BHXH tra qua tai khoan ctia Cong ty

- Buée 6: Trong thoi han 10 ngay ké tir ngay nhan dugc két qua tr BHXH, P HCNS c6 tréch

b
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Sb tai liéu: NCA/TH/QT-

\ QUY TRINH 062
ek sserocer | THUC HIEN CHE DO THAT | L1 ban hanh: 01
’ T el j Ngay c6 hi¢u
SAN luc: .../.../2019

(Ban hanh theo Quyét dinh s6 ....../2019
/OP-NEWCA ky ngay ..../0.../2019

nhiém kiém tra va thuc hién chi tra tién tro cdp ché do thai san d6i voi NLD.
*Mot s6 ndi dung cin hru y lién quan dén quy trinh thwe hién ché d9 thai san:

1. Nguoi dugce huong ché d6 thai san 1a Lao dong nit sinh con; Lao dong nir mangvthai ho hoac
nguoi me nho mang thai hd; Ngudi lao dong nhén nudi con nudi dudi 6 thang tudi, phai dong
BHXH tir du 6 thang trd [én trong thoi gian 12 thang trudce khi sinh con.

2.Truong hop lao dong nir sinh con d& dong BHXH tir du 12 thang tré 1én ma khi mang thai phai
nghi viéc dé dudng thai theo chi dinh ctia co s¢ KCB c6 tham quyén thi phai déng BHXH tir du
03 thang trd [én trong thoi gian 12 thang trude khi sinh con.

3. Ddi véi truong hop sinh con nhung chi ¢6 cha tham gia bao hiém xa hdi thi cha phai dong bao
hiém x4 hoi tir i 06 thang tré 1én trong thoi gian 12 thang trude khi sinh con (khi lao déng nam
tham gia BHXH va vo khong tham gia BHXH) va duoc hudng tro cdp mot 1an bang 02 1an mirc
lwong co sé tai thang sinh con cho mdi con.

4. B6i v6i nguoi chdng clia ngudi me nhy mang thai h phai déng bao hiém xa hoi tir du 06
thang trd 1én trong thoi gian 12 thang tinh dén thoi diém nhéan con. (khi lao dong nam tham gia
BHXH, vo va nguoi mang thai h¢ khong tham gia BHXH).

5.Trudong hop lao dong nam dang dong bao hiém xa hoi ¢6 v sinh con dugc nghi viéc hudng
ché do thai san (dugc tinh trong khoang thoi gian 30 ngay dau ke tir ngay vo sinh con):

- 05 ngay lam viéc;
- 07 ngay lam viéc khi vg sinh con phai phiu thuat, sinh con dudi 32 tudn tudi;

- Trudng hop v sinh dbi thi dugc nghi 10 ngay lam viée, tir sinh ba tré 1én thi cr thém mdi con
dugc nghi thém 03 ngay lam viéc;

- Trudng hop vo sinh dbi tré 1én ma phai phau thuat thi duge nghi 14 ngay lam viéc.

6. Lao dong nir ¢6 thé di 1am trude khi hét thoi han nghi sinh con sau khi da nghi huéng ché d it
nhét dugc 04 thang, phai bao trudc va duoc ngudi sir dung lao dong ddng y. Ngoai tién luong
cta nhitng ngay lam viéc, lao dong nir di lam trudc khi hét thoi han nghi sinh con van dugc
hudng ché do thai san cho dén khi hét thoi han quy dinh.

7. Can ctr theo quy dinh, trong thoi gian NLD nghi viéc duoc huong ché do bao hiém xa hoi
thi khong dwoc hwdng tien lwong tur Cong ty
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8. Mikc tién dwge huwdng
8.1: Nghi thai san
Mirce hwéng = (Mbg6t x 6) + 2 x Lwong co' so
Trong do:
+  Mbg6t : Murc binh quén tién luong dong BHXH 6 thang |
+  Tur01/07/2018, luong co s& 1a 1.390.000 dong/thang
+ T 01/07/2019, luong co so la 1.490.000 dong/thang
8.2: Nghi kham thai
Mike hwémg = (Mbg6t / 24 ngay) x 100% x S6 ngay

i&n ké trudc khi nghi sinh

nghi

Trong d6: Mbg6t : Mirc binh quén tién lvong dong BHXH 6 thang lién ké trude khi nghi viéc

- Trudng hop chua dii 6 thang dong BHXH thi Mic tién
thang da dong BHXH

8.3: Lao dong nam dang dong BHXH c6 vo sinh con.

luvong binh quan dugc tinh trén sb

Mirc hwomg = Mbq6t /24 ngay cong x 100% x s6 ngay dwoe nghi.

Trong d6: Mbg6t : Binh quan mirc luong dong BHXH 6 thang trudc khi vo sinh cuia NLD nam.

- Trudng hop chua du 6 thang thi Mbg6t = binh quan lwong céc thang da dong BHXH.

V/BIEU MAU KEM THEO:
1 | Danh sach d& nghi giai quyét huong ché 40 6m | C70a-HD
dau, thai san, dudng strc, phuc hoi strc khoe
2 | Danh séach lao dong tham gia BHXH, BHYT, DO02-TS

BHTN, BHTNLD, BNN theo Quyét dinh
595/QD-BHXH

By /oy
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Chd ky &8 cong cdng

QUY TRINH o Y
THUC HIEN CHE DO DUONG | ks b ot 1
SUC PHUC HOT SUCKHOE | e ' "o

(Ban hanh theo Quyét dinh s6 {T./2019
/OD-NEWCA ky ngay V8./0.5/2019

NOI NHAN
S6 TT Phong/ By phan S6 TT Phong/ B§ phan
1 Ban Giam ddc 5 Phong Nghiép vu
2 Phong Hanh chinh nhéan sy 6 Phong Support
3 Phong Ké toan 7 Phong K¥ thuat
4 Phong Kinh doanh 8 Phong Phan mém
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S6 tai lisu: NCA/TH/QT-

ym \
N=WOA QUY TRINH U e
oassesnscors | THUC HIEN CHE PO DUONG Nag';y i‘(‘) h?gu'
SUC PHUC HOI SUCKHOE | " /. 2019
(Ban hanh theo Quyét dinh 56 ....../2019 |
/OD-NEWCA ky ngay ..../0.../2019
MUC LUC
STT NOI DUNG TRANG
I Muc dich 3
II Pham vi 3
| Viét tit 3
v Noi dung 4
\Y Biéu mau 6




S6 tai liéu: NCA/TH/QT-
1 QUY TRINH B0 -
e eseracrs | THUC HIEN CHE PO DUONG II:Ia‘; bi‘(}) ?1?231 01
SUC PHUC HOISUCKHOE {6 /12019
(Ban hanh theo Quyét dinh so '
/OD-NEWCA ky ngay ..../0.../2019

I/ MUC PiCH:

- Quy trinh nay dugc 1ap ra nhdm dam bao tinh thong nhét trong viéc 1ap hd so va giai quyét
cac ché do ve bao hiém xa hoi, bao hidm y té, bao hiém that ‘nghiép ddi vai vién chir, nguoi
lao dong trong toan Cong ty theo quy dinh ctia Luét Bao hiém xa hoi va c4c vin ban hudéng
dan thi hanh; Phong Hanh chinh Nhan sy tém tit mot sb noi dung co ban thuong xuyén xay
ra trong thuc té dé ngudi lao dong thuan loi trong viéc van dung quy dinh nay.

II/ PHAM VI:
- Quy trinh ndy 4p dung cho viéc 1am ho so hudng cac ché do BHXH.
I/ VIET TAT:
Tir viét tit Noi dung Tir viét tit Noi dung
P.HCNS Phong Hanh chinh nhén sy | DS, PHSK Dudng stre, phuc hdi sirc
khoe
NLb Nguoi lao dong BHXH Bao hiém x4 hoi
HPLD Hop ddng lao BHYT Bao hiém y té
IV/ NQI DUNG:

Sau khi NLD da hét thoi gian nghi dé hwéng ché d thai san, 5m dau, tai nan, bénh nghe
nghiép theo quy dinh hién hanh ma sirc khée chwa phuc hdi thi dugc xem xét d& huong ché do

dudng strc, phuc hdi stic khoe (DS, PHSK).

\e\
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S4 tai lidu: NCA/TH/QT-
QUY TRINH 06.3
ok esenacra | THUC HIEN CHE PO DUGNG ;zf;;’acr(‘) e
sUC PHUC HOI SUC KHOE luc: .../.../2019
(Ban hanh theo Quyét dinh 56 ....../2019 |
/OD-NEWCA ky ngay ..../0.../2019
A.Lwu db quy trinh
| Nouoi lao dong nop
NLD § ho6 so d& nghi giai |
L quyét ché do
ss\wé& % j‘“”;
Lap. hd so giai quyét
ché dddwongstc €« -~~~ -~~ "
HCNS gm BHXH i
@ Tu choi E
Nhan théng bao hé so' ;
hoplét BHXHBa = i
Dinh nhén ket quatra
HCNS Lr |

HCNS, Ké toan

HCNS, Ké toan,

GD, Ngudi lao
dong

BHXH tra qua tai
khoén cta Cong ty

Nhan duoc tién cia

| ChitrachoN

B. Giai thich luvu dd

Quy trinh nay dugc thyc hién theo 4 budc nhu sau:

- Buére 1: Trong khoang thoi gian 30 ngay dau tro lai lam viéc sau khi da nghi viéc dé huong ché
do thai san, om dau, tai nan, bénh nghé nghiép theo quy dinh hién hanh ma stc khoe chua phuc
hoi thi NLD ndp don xin nghi aé hudng ché do dudng suc, phuc hdi strc khoe (kém theo giay ra
vién) dén lanh dao don vi noi truc tiép lam viéc. Néu don vi théng nhat cho NLDb nghi DS,
PHSK thi trong thdi han 02 ngay phai lap hd so va chuyén dén P. HCNS. HO so bao gom:

+ Don xin nghi dé hudng ché do dudng ste, phuc hdi stic khoe;

- Bwde 2: Trong thoi han 05 ngay ke tir ngdy nhén di ho so tir don vi P. HCNS kiém tra, lap hd
so giri dén BHXH d nghi giai quyét huong ché do dudng stre, phuc hdi sirc khoe.

- Bwéc 3: P. HCNS chiu trach nhiém theo ddi, lién hé véi BHXH dé nhan két qua ddi véi hd so




