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Budc 1: Trén giao dién chinh kich chugt muc Ngay nghi
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Budc 2: Chon Nghi phép ciia tdi, tiép tuc click My Time Off Requests
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Budc 4: Dién thong tin vao don nghi phép, sau d6 click LU'U.
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My Time Off Requests / Luu Thai Ha on Nghi phép: 0.00 days (False)
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The employes has a different timezone than yours! Here dates and times are displayed in the employes’s timezone (Asia/He_Chi_Minh).

Nghi phép -
Ngay From ~ Dén -
[ wira ngay
Thai lrang 0,00 Days
Mé

' 2, Phé duyét nghi phép

| (P4i v6i nhan vién xin nghi dudi 3 ngay)

Budce 1: Trén giao dién chinh kich chudt muc Ngay nghi
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Budc 2: Chon Nguoi quan Iy, tiép theo chon Ngay nghi
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Budc 4: Kich chudt vao trang thdi Cho

Ngay nghi Nghiphépciatdi Moingudi Ngudiqudnly Bdocdo CHuhinh g odhithura
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Titcd 10 Administrator Nghi khéng luong 16/12/2020 08:00:00  31/12/2020170000 112 gir ® Cho DUyt  whDuyét X Tirchdi
Chr Duyét
2] ) NguybnThiNhuPhuong  Nghi khéng lwong  di khdm  24/02/2021 08:00:00  24/02/2021 120000  4gid ] ChdDuydt  whOuyét x Tirchdi
B& Trinh
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‘ Tiép theo kich vio timg yéu ciu chd duyét.

Administrat.. Nghi phép 27/11/2020 08... 27/11/202017.... 1 ngay Ché Duyét o Duyét ¢ Tir chdi

\ Budce 5: Truong nhomeBOE true tiép click DUYET néu chap nhan don nghi phép hoic TU
CHOI néu khong chap nhan yéu cau nay

Nghiphép clatdi Moingudi Ngudiquanly Béocdo Cauhinh

Tat ca Nghi phép / Administrator on Nghi phép: 1.00 days (2020-11-27)
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| Budc 6: HONS-EBOL-sidn-ticp click XAC NHAN hoic TU CHOI
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My Time Off Requests / Administrator
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